[Tpunoxxenue 5

K npukazy MBJIOY

«JIC Ne 206 r. YenssOuHCcKa» OT
30.12.2016 Ne 155

HNucTpykuus
1o padoTe OTBETCTBEHHOI'0 JIMIA 32 OPraHU3ANUI0 00Pa0OTKH MEPCOHAIbHBIX
JAHHBIX

1. OBIIME ITOJIOXKXEHUA

1.1. [dannas WMHCTpyKuus ompenensieT OCHOBHbIE OOS3aHHOCTH, IpaBa U OTBETCTBEHHOCTh
OTBETCTBEHHOI'O JIMIIA 32 OpraHu3anuio o0padboTku nepcoHaibHbIX 1aHHBIX MBJIOY «IC Ne 206
r. YUensiOnucka» (manee — YupexacHue).

1.2. OTBeTcTBEHHOE JIMLO 3a OpraHU3aIMi0 0OpPabOTKU MEPCOHAIBHBIX NAaHHBIX SIBISETCS
HITAaTHBIM paOOTHUKOM YupexxJieHus u HazHayaeTcs [Ipuka3zom PykoBonuTens YupexaeHus.

1.3. OTBeTcTBEHHOE JMIIO 3a OpraHU3alMi0 0OpabOTKM MEPCOHANbHBIX JAHHBIX (Janee -
OTBETCTBEHHBIN) - JIMIO, OTBEYAIOIIEE 3a OpPTraHU3aluI0 00paOOTKH MEPCOHANBHBIX JIAHHBIX C
HCIIOJIb30BAHUEM CPEACTB aBTOMATU3AIMH U 0€3 UCIIOJIb30BAHMS TAKUX CPE/ICTB.

1.4. PemieHue BONMPOCOB OpraHM3allMM 3alllUThl MEPCOHAJBHBIX JAHHBIX B YUpPEKICHUU
BXOJIUT B IIPSIMBbIE TPY10BbIE 0053aHHOCTH OTBETCTBEHHOTO.

1.5. OtBeTcTBEeHHBI OTBeYaeT 3a MOAJEp)KaHHE HEOOXOAMMOTo YpOBHS O0€30MacCHOCTU
0OBEKTOB 3aLUTHI, IBJSETCS YIIOJTHOMOYEHHBIM Ha MPOBEAECHUE COOTBETCTBYIOIINX PaboT.

1.6. OrtBercTBeHHBI B cBoell pabore pykoBojcTByeTcs: DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O mnepcoHalbHBIX [AAaHHBIX», MOCTaHOBIEeHUs MU IIpaBuTENnbCTBA,
pykoBoAsSMMU W HopMmaTuBHbIMH JokymMeHTamu @OCTIOK Poccuu, a Takxke aApyrumu
HOPMaTUBHO-TIPABOBBIMU aKTaMH, ACHCTBYIOIIMMHM Ha Tepputropun Poccuiickonn dPenepanuu,
Hacrosmed MHCTpyKIMe 1 MTHBIMU PETIaMEHTUPYIOLIUMHU JOKYMEHTAMH Y UpEkKICHUS.

1.7. TpeboBanusi OTBETCTBEHHOIO, CBSI3aHHBIE C BBIIIOJHEHHMEM WM CBOUX TPYJIOBBIX
oOs3aHHOCTEH, OO0s3aTeabHBI  JJII  HWCIOJHEHUS  BCeMH  paOOTHUKAMH, HMMEIOIIUMH
CaHKUMOHUPOBAHHBIHN JOCTYI K MEPCOHAIbHBIM JAHHBIM.

1.8. OrtBercTBeHHBI O0NanaeT MpaBaMH JOCTyNa K JIFOOBIM HOCUTENISIM IEPCOHABHBIX

JAHHBIX Y YPEKICHUS.
2. TEPMHUHBI U ONTPEJAEJIEHUSA

2.1. BrokupoBaHue MNepPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHue o0paboTku
MEPCOHATBLHBIX TAHHBIX.

2.2. Jloctyn K nH(GOPMAaIUM — BO3MOXXHOCTb MOJIy4eHUsI UHPOPMAIUHU U €€ UCTI0Ib30BaHUSI.

2.3.3ammTa HHPOPMAUMH — JEATEIBHOCTh MO MPEAOTBPALICHUIO YTEYKH HH(OpMAIuy,
HECAHKIIMOHUPOBAHHBIX U HEMPEIHAMEPEHHBIX BO3IECHCTBUI Ha MHPOPMAIIHIO, TO €CTh IpoIlece,
HaIpaBJICHHbIN Ha TOCTH)KEHHE HH(DOPMAIIMOHHON 0€30MMacHOCTH.

2.4. Undgopmanust - cBefeHUs (CoOoOlIeHMs, MJaHHBbIE) HE3aBUCUMO OT (GOpPMBI HUX

npeACTaBJICHUA.



2.5. Undopmanmonnasi cucrema mnepcoHaJbHbIX AaHHbIX (MCII/IH) - COBOKYIMHOCTH
cojaepxamnuxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX U O00ECHEUYMBAIOIIUX UX 00pabOTKy
MH(GOPMALIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB.

2.6. HecanknuonupoBanublii goctyn (HC/) — nmoctynm k umHpOpMaruu, XpaHsiiencs Ha
Pa3IUYHBIX THUMAX HOCUTENeH (OyMa>KHBIX, MArHUTHBIX, ONTUYECKUX U T. J.) B KOMIIBIOTEPHBIX
0a3zax JaHHBIX, (PANIOBBIX XpaHWIMIIAX, APXUBAX, CEKPETHBIX YaCTAX U T. 1. Pa3IUYHBIX
OpraHu3aluil NyTeM u3MeHeHus (MOBbIIeHUs, (hanbcuduKaIi) CBOMX MpaB JOCTyIa.

2.7. Hocuteab uHopMamum - Jr000H MaTepuanbHBId OOBEKT WM Cpella, UCIOIb3yeMbIN
JUTSL XpaHEHUsI WK Tiepeadyu HHGOpMaIUU.

2.8. O6padoTKa MepCOHATBHBIX JAHHBIX - JIF00O0E NelicTBHE (Oneparwsi) Wik COBOKYITHOCTh
NeicTBUil (omepanuii), COBEpIIAEMbIX C HCIOJIb30BAaHUEM CPEJCTB aBTOMATHU3allMU uiau 0e3
WCIIOJIb30BAHMSI TAaKUX CPEACTB C TIEPCOHANBHBIMU JaHHBIMH, BKJIIOYas cOOp, 3amwuch,
CHUCTEMAaTH3aIlMI0, HAKOIUICHUE, XpaHeHHe, yTouHeHne (OOHOBIEHUE, U3MEHEHNUE), U3BIICUCHNUE,
WCIIOJIb30BaHUE, TMepenady (pacnpocTpaHeHUE, IPEAOCTaBICHHUE, JOCTYM), OO0E3TUYMUBAHMUE,
OJIOKMpOBaHMeE, yAaJeHUE, YHUUTOKEHUE MEPCOHANBHBIX JTAHHBIX.

2.9. llepcoHanbHble JaHHBIE - J1I00as WHGOPMAIIHS, OTHOCSIIAACS K MPSMO WJIM KOCBEHHO
OTIPENIETICHHOMY WM OTpeAeIsieMOMYy (PU3UUECKOMY JIUILY.

2.10. CpeactBo 3amutbl nHpopmanuu (C3U) — TexHHUECKOE, MPOTPAMMHOE CPEJICTBO,
BEIIECTBO U (WJIM) MaTepHall, IpeHa3HaYeHHbIC WU UCTIOJIb3YEMBIC ISl 3aIIUTHI HH(POPMAIIUH.

2.11. YHNYTOXKeHHEe TMepPCOHAJTbHBIX [AaHHBIX - JCHCTBUS, B pe3yldbTaTe KOTOPBIX
CTAHOBUTCA  HEBO3MOXKHBIM  BOCCTAHOBUTb  COJIEpKAHWE  TEPCOHANBHBIX  JaHHBIX B
WH(QOpPMAIIMOHHON CHUCTEME TIEPCOHANBHBIX JaHHBIX © (WJIH) B pe3yJdbTare KOTOPBIX

YHHYTOKAIOTCS MaTepHUaJIbHbIE HOCUTENIN IIEPCOHATIBHBIX JaHHBIX.
3. OBA3AHHOCTHU OTBETCTBEHHOI'O

3.1.B obnacTu aBTOMaTU3MPOBAHHOW 0OpPabOTKHU MEPCOHANBHBIX JAaHHBIX OTBETCTBEHHBIN
00s13aH:

3.1.1. B3aUMOJICIICTBOBATh C QJMHHUCTPATOPOM OE30MACHOCTH U OTBETCTBEHHBIM 3a
oOecrieyeHre 6€30MaCHOCTH MEPCOHANBHBIX JIAaHHBIX TI0 BOTIPOCaM 00ECTIeUeHUsI U BHITIOJTHEHUS
TpeboBaHu 00paOOTKH MEPCOHANBHBIX JAaHHBIX;

3.1.2.  KOHTpPOJMPOBAaTh OCYUIECTBICHWE MEPONPUATUNA IO YCTAHOBKE M HACTPOMKE
CpPEJICTB 3aIllUTHI;

3.1.3.  ocymecTBIsATh KOHTPOJIb 3a TMOPSAKOM Yy4eTa, CO3JaHusl, XpaHEHUs U
WCIIOJIb30BAHMSI PE3CPBHBIX KOMHWA WM MAIIMHHBIX HOCHUTENICH, COJIEPKAIIUX TEePCOHAIbHBIC
JTaHHBIC.

3.2.B obOmactu 00pabOTKM TEPCOHANBHBIX JaHHBIX ©O€3 HCMOJb30BaHUSA CPEJICTB
aproMaTtu3alnuu OTBETCTBEHHBIN 00s3aH:

3.21.  KOHTPOJIMPOBATh NOPSAOK OOpPaOOTKM OyMa)KHBIX HOCHUTENEH IEepPCOHAIbHBIX
JaHHBIX;

3.2.2. OCyIIECTBIATh TPOBEPKH HAIMYUSA JOKYMEHTOB, COJCPXKAIIMX IEPCOHATbHBIC

JTaHHBIE.



3.3. B o6mactu madopMupoBanusi paboTHIKOB OTBETCTBEHHBIN 00sI3aH:

3.3.1. nmoBoAWTH 1O CBEICHUS PAOOTHHKOB YUPEKICHHS IMOJIOKCHHS 3aKOHOIATEIHCTBA
Poccuiickoit @enepanyu 0 MepCOHATBHBIX JTaHHBIX, JIOKAIBHBIX aKTOB 10 BOIPOCaM 00pabOTKH
TICPCOHATILHBIX TAHHBIX, TPEOOBAHUH K 3alIUTE MEPCOHATBHBIX TaHHBIX;

3.3.2. OCyIIECTBIATH METOIUIECKOE PYKOBOJICTBO paboOTHHUKOB, UMEIOIINX
CaHKIIMOHUPOBAHHBIM JOCTYIl K TIEPCOHAIBHBIM JaHHBIM, B BOMpOcax oOOecreYeHUs
0€30IacHOCTH MEePCOHATBHBIX JaHHBIX;

3.3.3. OpraHM3oBBIBATH MOBBIINICHHE KBAIW(UKAIMU pPaOOTHUKOB B OO0JIACTH 3allUThI
MEePCOHATBHBIX JTAHHBIX.

3.4.B o6actu paboThI ¢ CyOBeKTaMU IEPCOHATBHBIX JaHHBIX OTBETCTBCHHBIN 00s3aH:

3.4.1. pa3bICHATH CyOBEKTY MEPCOHAIBHBIX TAaHHBIX FOPUIMYCCKUE MOCIEIACTBHS OTKa3a
MIPEIOCTABICHUS €r0 TIEPCOHAIBHBIX JTAHHBIX;

3.4.2. opraHM30BBIBaTh MNpUEeM U 00pabOTKy OOpamieHuii ¥ 3ampocoB CYOBEKTOB
MEPCOHATBHBIX JTAHHBIX WJIM UX MPEICTaBUTENCH U (M) OCYIMIECTBISATH KOHTPOJIb 3a MPUEMOM
1 00pabOTKOM TaKMX OOpAIICHUI U 3aIIPOCOB.

3.5. B o6nactu koHTpOIst paboTHUKOB OTBETCTBEHHBIN 00sI3aH:

3.5.1. mmaHUpoBaTh MEPONPHUATHS IO OpraHW3alMH  OOECTIeueHUs: Oe30MaCHOCTH
MEPCOHATBHBIX JIAHHBIX;

3.5.2. opraHu3oBBIBaTh W OCYIIECTBIIATH TEPUOIUIYCCKHIA KOHTPOJIb MOJB30BATENCH I10
COOJTFOJICHUIO UMU PEKUMa KOH(PHUICHIIMATBHOCTH, PABUII paOOTHI CO ChEMHBIMH MaIllMHHBIMU
HOCHUTEIISIMA WH(OPMAIIMH, BBITIOJHEHUIO OPTaHU3alMOHHBIX MEp IO 3aImTe WHpOpMaIuy, a
TaK)Ke IPUHUMATh YYaCTHE B TPOBEICHUN MTPOBEPOK YIIOTHOMOYCHHBIMU CTPYKTYPAMH,

3.5.3. opranuzoBbIBaTh palbOTHl MO IUIAHOBOMY  KOHTPOIIO  pabOTOCIIOCOOHOCTH
TEXHUYECKHX CPEJCTB 3alIUThl NMEPCOHANBHBIX JIAHHBIX, OXpaHbl OOBEKTA, CPEACTB 3aIUTHI
WH(OPMAIMK OT HECAHKITMOHUPOBAHHOTO JIOCTYTIA.

3.6.B oOmactu ydeta auIl, UMEIOIIMX JOCTYI K MEPCOHATLHBIM JTaHHbIM, OTBETCTBEHHBII
00s13aH:

3.6.1. 3HaThb W TIPENOCTABIATh Ha YTBEPXKACHHE PyKOBOIUTENIO YUpeKICHUS
W3MECHECHHSI K CIMCKY JIMI, JOCTYH KOTOPHIX K TEPCOHAIBHBIM JIAHHBIM HEOOXOIUM [
BBITIOJTHEHUSI UMU CBOMX TPY/JIOBBIX 00S3aHHOCTEH;

3.6.2. y4acTBOBaTb B  ONpeAelieHUH moiaHomouuid  monb3oBareneid  MCIIAn
(obopmiteHUH pa3pemIUTENHLHON CHUCTEMBI JOCTYIA), MUHHUMAJIbHO HEOOXOJAMMBIX WM JJIS
BBITIOJTHEHUS TPYAOBBIX 00S3aHHOCTCH.

3.7. Uubie 00g3anH0cTH OTBETCTBEHHOTO!

3.7.1. [0 YKa3aHWIO PYKOBOJCTBA CBOEBPEMEHHO M TOYHO OTpPaKaTh M3MEHEHHUS B
JIOKAJIbHBIX HOPMAaTHUBHO-TIPABOBBIX aKTax I10 MpaBuiIaM 00pabOTKH MEPCOHATBHBIX JaHHBIX;

3.7.2. 3HATh MEPEUYEHb U YCIOBUSA 00paOOTKH MEPCOHANIbHBIX JaHHBIX B YUpPEKACHUH;

3.7.3. OCYUIECTBIISITh OPraHU3alUI0 y4éTa JOKYMEHTOB, COJAEpXKAIIUX MEPCOHATbHBIC

TaHHbIE, UX YHHUYTOXKEHHE, TM00 KOHTPOJIb MPOLEAYPHI HX YHUUTOKECHHUS,
3.7.4. BBITIOJIHATH UHBIE MEPOTPUSTH, TpeOyeMble HOPMAaTUBHBIMU JOKYMEHTaMHU 10
3aINUTE IEPCOHATIBHBIX IaHHbIX.



4. IIPABA OTBETCTBEHHOI'O

OTBETCTBEHHBII UMEET MPaBO:

4.1.3anpammBath U MOAy4aTh HEOOXOIMMBIE MaTEpUabl ISl OpPraHU3aluu U MPOBEACHHUS
paboT mo BoIpocaM opraHuzanuu oOpaboTKM M obOecredyeHuss 0e30IacHOCTH NEePCOHAIBHBIX
JAHHBIX.

4.2. TpeboBatb ot Bcex mosb3oBateneid UCII/IH BeImONHEHNST YCTAaHOBICHHON TEXHOJIOTHH
00pabOTKM TNEPCOHAIbHBIX JaHHBIX, WHCTPYKUMA U JIpYruX HOPMATUBHBIX IIPAaBOBBIX
JOKYMEHTOB 110 00€CIIeYeHUI0 O€30M1aCHOCTH EPCOHAIBHBIX JaHHbBIX.

4.3. UnnnuupoBath OJIOKUPOBAaHUE JOCTYNa paOOTHUKOB K MEPCOHAIBHBIM JaHHBIM, €CIIH
3TO HEOOXOAUMO /ISl IPENOTBPAILCHNS HapYILIEHUs PEKUMA 3aIUThI IEPCOHAIBHBIX JaHHBIX.

4.4. YyacTBOBaTh B pa3pabOTKe MEpONPUATUN MO COBEPIIEHCTBOBAHUIO CHCTEMBI 3allUThI
NIEPCOHAJIBHBIX JAHHBIX.

4.5. lHunuupoBaTh IMPOBENEHUE CIIY)KEOHBIX paccieoBaHMM 1Mo (akTaM HapylIeHUs
YCTAHOBJICHHBIX TpeOoBaHUM oOecrieueHuss WHPOPMAIMOHHONW O€30MacCHOCTH, HECOOI0ICHUS
YCIIOBUM XpaHEHUs HOCHUTENEeH NEepCOHANbHBIX JaHHBIX, HapyLIeHHs MpaBUil pabOThl C
JOKYMEHTaMH, COJEp KAallMMU IE€PCOHAJbHBIE JIaHHBIE, HECAHKIMOHMPOBAHHOIO JIOCTYIIA,
yTpaThl, IOPYM 3aILMIIAEMBIX HOCHUTEJIEH MEPCOHAIBHBIX JaHHBIX M TEXHUUYECKHX CPEICTB M3
cocTaBa MH(OPMAIIMOHHBIX CUCTEM WM IO APYTUM HapyUIEHUSM, KOTOPbIE MOTYT MPUBECTU K
CHIDKEHMIO YPOBHS 3alUILIEHHOCTH MEPCOHAJIBHBIX JaHHBIX.

4.6.00pamarbcss K PYKOBOAMUTENIO MOAPA3JEICHUS C NPEVIOKEHHEM O MPHUOCTAHOBKE
nporecca 00pabOTKU MEPCOHANBHBIX JAHHBIX WM OTCTPAHEHUIO OT pabOThl IMOJIb30BATENs B
Clly4asiX HapyUIeHUs YCTAHOBJICHHOW TEXHOJOIMH OOpaOOTKM NEePCOHANbHBIX JAHHBIX WU
HapyUIeHUs peKuMa KOH(UIECHIIUAIbHOCTH.

4.7.1logaBaTh CBOM MPEUIOKEHHUS 0 COBEPIICHCTBOBAHUIO MEpP 3alUThl MEPCOHAIBHBIX
nanaeix B MCII/IH, pa3paboTke U MPUHATAN MEP IO MPEJAOTBPAIICHUIO BO3ZMOXKHBIX OMACHBIX
MOCJIC/ICTBUN HApYyLIEHUN, MPUBOASIINX K CHUKEHHUIO YPOBHS 3allUIIEHHOCTH MEPCOHAJIBHBIX
JAHHBIX.

5. JEMCTBUS IIPU OBHAPYKEHUU MOMNBITOK HECAHKIIMOHUPOBAHHOI'O
JOCTYIIA

5.1. K nonbITkamM HECAaHKIIMOHUPOBAHHOTO JOCTYyMa OTHOCSTCS:

5.1.1.ceancsl pabOTHI C MEPCOHAIBHBIMH JTaHHBIMUA HE3apPETUCTPUPOBAHHBIX IMOJIb30BATEINEH,
MoJIb30BaTeNel, HapYyIIUBUIMX YCTAHOBJICHHYIO MEPUOJUYHOCTh JOCTYIA, WIM CPOK JACHCTBUS
MOJIHOMOYHUH KOTOPBIX UCTEK, WM MPEBBIMIAIOIINX CBOU MOJTHOMOYHS 1O AOCTYMY K JIAHHBIM;

5.1.2.1eiicTBUsI  TIOCTOPOHHETO JIMIA, TBITAIOMIETOCS TMOJNYYHTh JOCTYn (WM  yKe
nostyausiiero aoctyn) Kk MCIIAH, npy MCnoib30BaHMM yYETHOM 3allMCH aJIMUHUCTpATOpa WU
apyroro nonb3oBatens WMCII[An, wmerogom moabdopa maposisd, HCIOJB30BaHUS —Mapos,
pa3rIallieHHOTO BIIAJIEbIIeM YYETHON 3aUCH UITH JIFOOBIM IPYTUM METOJIOM.

5.2. Ilpu BoIsBACHNN (haKTa HECAHKIIMOHUPOBAHHOTO J0cTyna OTBETCTBEHHBIN 00s3aH:

5.2.1.m0 BO3MOXHOCTM TIpecedyb JaJbHEWIIUN HECAHKIMOHUPOBAHHBIA  JOCTYN K
MePCOHAJIBLHBIM JJAHHBIM;



5.2.2.nonoxuth  PykoBomurento  YUpexkIeHUs ~ COy)KeOHOW  3amucko 0  dakrte
HECAaHKIIMOHUPOBAHHOTO JOCTYIA, €ro pe3ynbTare (yCIeUTHbIA, HEYCICIIHbIN) U TPEIITPUHSITHIX
JICUCTBUSIX;

5.2.3.M3BE€CTUTh PYKOBOJMTENS CTPYKTYPHOTO TOAPA3ACICHUS, B KOTOPOM paboTaeT
MOJIb30BaTENlb, OT WMEHH YYETHOW 3amUCH KOTOPOTO Oblla OCYIIECTBJIICHA ITOMBITKA
HECAHKIIMOHUPOBAHHOTO JIOCTYNA, O (haKTe HECAHKIIMOHUPOBAHHOTO JIOCTYIIA,

5.2.4.M3BeCTUTh OTBETCTBEHHOI'O 3a oOecredeHue O0e30MacHOCTH TEPCOHAIBHBIX TaHHBIX H
aIMUHHCTpaTOpa 0€30MacHOCTH O (haKTe HECAHKITMOHUPOBAHHOTO JOCTYIIA.

6. OTBETCTBEHHOCTb

6.1. OTBETCTBEHHBIH HECET MEPCOHAITBHYIO OTBETCTBEHHOCTH 34!

6.1.1.  cobmoaenue TpedoBanmii HacTosIeH MHCTpyKITNH,

6.1.2.  mPaBUIBHOCTH U OOBEKTUBHOCTHh IPUHUMAEMBIX PEIICHUH,

6.1.3. KauecTBO W CBOEBPEMEHHOCTh MPOBOAUMBIX UM pPabOT 1Mo oOecrneyeHuro
0€30MMacCHOCTH TIEPCOHATBHBIX JIAHHBIX,

6.1.4. 3a BCE JICWCTBHS, COBEPUICHHBIE OT UMEHU ero ydyetHou 3anucu B UCII/IH, ecnu ¢
€ro CTOPOHBI HE OBUI0 TPEINPUHATO HEOOXOAUMBIX JEHCTBUN ISl MPEAOTBPAIICHUS
HECAaHKIIMOHUPOBAHHOTO UCIIOJIL30BAHUS €TO YUYETHON 3aIHCH.

6.2. OTBEeTCTBEHHBI MPH HAPYIICHHHW HOPM, PETYIHPYIOMUX TMOIydeHHe, 0OpaboTKy u
3aIUTy TEPCOHATBHBIX JAHHBIX CYOBEKTa, HECET MUCIHUILIMHAPHYIO, aJIMHHHCTPATHBHYIO,
TPaXXIaHCKO-TIPABOBYIO U YTOJIOBHYIO OTBETCTBEHHOCTHh B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.



